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In this document, we will go through the steps of the admission process.

Admission — Student-at-Law (SalL)
Process Step by Step

For extra support, a video was created to help you complete your admission.
Visit: https://youtu.be/- cEHKM8HPY

For any preoccupations you may have, please email us at:
administrator@lawsociety.nu.ca
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Before Starting

STEP 1: Click on the Student-at-Law tab and choose Admission as a Student-at-Law.
You will find there all the documents you will need to submit.

My account  Logout
Lelenid® bWONMNe oadr
NUNAVUMI MALIGALIUQTIT n
LAW SOCIETY OF NUNAVUT
BARREAU DU NUNAVUT

HOME ABOUTUS FOR THE PUBLIC FOR LAWYERS

STEP 2: Send your completed Electronic Signature Consent Form to the LSN
administrator by email.

HOME ABOUT US FOR THE PUBLIC FOR LAWYERS STUDENTS-AT-LAW FAQ NEWS CONTACT

Bar Admission Course and
Examin: ations

Admission as a Student-at-Law (SAL)

All the information and forms required to apply for admission as a student-at-law are available for download on
this page.

Completed Admission as Student-at-Law applications received by the administrator are submitted to the
members of the Membership and Admissions Committee every 3rd Monday. Consult the for more

o You will find the consent form
A under the Required
Documents tab.

« Tostart your Student-at-Law application, you must create your applicant account.
« Torequest the creation of your applicant account, please fill out the and send it to

« Contact us at (867) 979-2330 or if you have any question.
* Once your account has been setup, please refer to the instructions and application process section below

# SAL Application process
# Instructions for the Student-at-Law

# Instructions for the Principal

s S e |
Electronic Signature Consent Form Note : There is a consent |
form for Sals and one for |
the principals. Make sure to |

I

choose the correct one.

The admission process is entirely done online. It is therefore important
understand the implications of electronic signatures.

parties involved consent and

Both the Student-at-Law and the principal will need t;

the Electronic Consent Form by email to the |
LSN administrator. |

Once the LSN Administrator receives your completed consent form, you will receive a
temporary password that will allow you to log into your account.
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STEP 3: Provide one acceptable identification document with photo to the LSN
Administrator.

I

[ It should be a government-issued identification document:

! e Driver’s License, Health Card, Nunavut General Identification Card
I
I

e Passport
Option 1: Option 2:
Go to the LSN office with the Send a notarized copy by
original identification mail.
document. The LSN
Administrator will make a Law Society of Nunavut
copy. Bldg 917, 3rd Floor, Unit B

Regular Mailing: P.O. BOX 149
Iqaluit, NU, XOA OHO

STEP 4: Prepare the 3 required documents in advance. You will be able to submit them
as part of your online application.

A) Two Letters of Good character

You will find the template of the Lefter of Good Character under the Required
Documents tab (in the Admission as a Student-at-Law menu).

Admission as a Student-at-Law (SAL)

to apply for a student-at-law are available for download on
this page.

Completed Admission as Student-at-Law applic ved by the are

members of the Membership and Admissions Committee every 3rd Monday. Consult the for more

Information.
Applications are submitted online

« Tostart your Student-at-Law application, you must create your applicant account.
o Torequest the creation of your applicant account, please fll out the

* Contactus at (867) 979-2330 or
+ Once your account has been setup, please refer to the instructions and

#  SAL Application process
# Instructions for the Student-at-Law
# Instructions for the Principal

#  Required Documents

Electronic Signature Consent Form

The Is Itis portant that all parties involved consent and
understand the implications of electronic signatures.

Both the Student-at-Law princip £l Consent v tothe
LSN administrator

Copy of your degr your

Two (2) Letters of good character
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- contacted.

L L L L s

Each Letter needs to demonstrate :

What you will need to do: Find 2 reputable and qualified people (such as a former
employer, professor, coach or supervisor of volunteer activities) to complete the
Letters of Good Character.

e The capacity in which they know you;
e How long they have known you;
e Why they believe that you are of good character

Each Letter needs to include a telephone number where the referee can be

i Note: At least one of these letters should be from a person other than your -
| proposed employer or co-worker.

B) Official copy of your degree of law from your university or your transcript
showing completion of the program

STEP 5: Prepare your payment for the application and admission fees.

In your online application, please inform the LSN Administrator your preferred method of

payment.

Your choices are:

Cheque payable
to the Law Society
of Nunavut

Electronic
Money Transfer

In-person Direct

Deposit

Employer to pay

I You will have to provide |

| the cheque number. i
L ]

I You will have to provide |

| the employer's name. |
T I Sy Ry N ]
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Make sure to check the correct payable fees under the Fees and Payments tab (in the

Admission as a Student-at-Law menu).

Law » Admission as a S Law

Admission as a Student-at-Law (SAL)

Allth nd ired to apply for admission as are
this page.
Completed Admission as Student-at-Law ved by the sul tothe
members of ip and ions C y 3rd Monday. Consult the for more
information.
Applications are submitted online
» Tostart your Student-at-Law application, you must create your applicant account.
* Torequest the creation of your applicant account, please fill out the and send it to
« Contact us at (867) 979-2330 or if you have any question.
* Once your account has bee . ph fer to the instructions and. i below :
# SAL Application process
# Instructions for the Student-at-Law

Instructions for the Principal
# Required Documents

# Feesand Payments

Start your Online Application

STEP 6: Go to the LSN website and log in to your account.

Use your temporary password.

Lebenadvd® bWONME oadr
NUNAVUMI MALIGALIUQTIT
LAW SOCIETY OF NUNAVUT
BARREAU DU NUNAVUT

HOME ABOUT US FOR THE PUBLIC FOR LAWYERS STUDENTS-AT-LAW

b s ~

It is our responsibility to ensure that the people of Nunavut are served by lawyers who
meet high of learning and p and, to uphold
the independence, integrity and honour of the legal profession.

* Finding a Lawyer

CONTACT

4/13



STEP 7: Enter your email address and your temporary password.

LebenMge bMONME oadr
NUNAVUMI MALIGALIUQTIT ﬂ
LAW SOCIETY OF NUNAVUT
BARREAU DU NUNAVUT
HOME ABOUTUS FOR THE PUBLIC FOR LAWYERS STUDENTS-AT-LAW FAQ NEWS CONTACT

Login

Username *

Enter your Law Soclety of Nunavut username.

Password *

Enter the password that accompanies your username.

Login

I
! Once logged in, you will see a dashboard. I
I

| Don’t forget to read carefully the instructions.
R |

v
STEP 8: Update your password to something you will remember.

Lebendgs bIMONME oadr
@ NUNAVUMI MALIGALIUQTIT
LAW SOCIETY OF NUNAVUT -
BARREAU DU NUNAVUT

HOME ABOUT US FOR THE PUBLIC FOR LAWYERS STUDENTS-AT-LAW FAQ NEWS CONTACT

»User»

rleclerc@lawsociety.nu.ca

Current password
quired i y e the Email addres)
il address *

or notifications by email

his address. The email address is not made public and

Password

Password strength

Confirm password

Confirm password

contain at least one uppercase (A-2)

I
— s I Note : Google Analytics
v QoA ANATICH TGS I help us track the website
I
I

traffic and come up with
relevant stats.

Enable user tracking  Users are tracked by default, but you are able to 0pt out.
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STEP 9: Start your Student Application.

HOME S PUBLIC JOENTS-AT-LAW FAQ

[——— e — e — e —

If you check yes,please
provide more details

| ¥ The changes have been saved.

»Users N

rleclerc@lawsociety.nu.ca

Current password

Email address * — — — — — — — — — — —

rleclerc@lawsociety.nu.ca

You will now enter in your
ONLINE STUDENT APPLICATION

HOME ABOUT US FOR THE PUBLIC FOR LAWYERS STUDENTS-AT-LAW FAQ NEWS CONTACT
» Profile » »

Edit Student Application #1266

Admission as Student-at-Law to the Law Society of Nunavut

Please complete this application form fully and precisely; omisslons or Inaccuracles In your answers may delay your enrolment. The Membership

Committee may I verity any supplied on this application form, and may require further explanation from you
before your enrolment commences. Please review eligibility requirements before completing or filling out this form,

1f you need to quit your session before finishing, save your application as a draft.
Membership type *

© Admission as Student-at-Law

¥ PART A: PERSONAL INFORMATION *

1. Name
Last name * First name * Middle name(s)
2.Birth date * 3. Place of birth *

4 Law Degree

P o

.
4.Law Degree Name of University * Date Degroe Received *
No Paragraph added yet. Civll Degree. Common Law

.
Degree

¥ PART B: CONTACT INFORMATION - CONFIDENTIAL

1. Correspondence Address

Country
- . ,_._._._._._._._._._._._._._i
Street address | If you haven’t graduated yet, put your \
] expected graduation date. |
City Province Postal code I______________
~None - B
Email Telephone

¥ PART C: PROFESSIONAL INFORMATION

1. Current Employer

Country
Canada B
Name
——— !_._._._._._._._._._._._._._i
| If you are not a member of other law :

city Province Postal code i societies, don’t write anything here. |

None B I______________
Email Telephone

T —— [-]

2.(1) List the law of which you are or have beef Date of admission * Society Jurndiction * Status * Date of resignation
No Paragraph added yet. Sotoct s vok B -secone-B

Add Law Socleties Membership
3.Do you have any disciplinary proceed
No

e been taken against you as a memi

Yes

4.Do you have any claims for lawyers’ professional lability insurance that are pending or have been made against you as a member of the societies
or bodied listed in subsection (1)? *
No Yes

5. State the jurisdiction in which you will principally be practicing law: *
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——— e 1
| Ifyoucheckyes,a |
| text box will appear

i allowing you to

| provide more details. |

——— 1

You don’t have to
upload anything here.

the Student Articling
Plan in Step 13
= |

|
|
!
| We will come back to
|
|

o

or income tax or anylegislation similar to any of the foregoing in any other jurisdiction. *
No  Yes

(b) I have been adjudged a bankrupt in a legal proceeding, *
No Yes

(c)1 have changed my name. *

< No Yes
(d) I have had a civil judgment made against me relating to fraud. *
No Yes

(€)1ama judgment debtor. *
No  Yes

(1)1 have been found gullty in a disciplinary action institutedagainst me as a member of a professional organization, *
No  Yes

\ No Yes

7.

Two Letters of Good Character as referred to in paragraph 39(1)(b), 39.7(2), or 49(2)(b) of the Rules of the Law Society of Nunavut;
Note: At least one of these I Id be fr ther than your, or co-worker, *

ChooseFile o file selected > ]
One file only. 10 MB limit. Allowed types: pdf.

Choose File | no file selected

One file only. 10 MB limit. Allowed types: pdf.

A copy of your degree of law or your transcript showing completion of a law program *

|
|
|
!
(g) 1 have been held in civil contempt. * \ I
|
|
|
|
|

Choose File no file selected J
One fle only. 10 MB limit. Allowed types: pdt.
Document from the Principal

Note: You do not need to submit the completed version of the Student Articling Plan, This form will be added to your application by the LSN
administrator once the principal has completed their parts.

Student Articling Plan
No Document added yet.

]
(a) I have since attaining the age of 18 years been convicted of anoffence under the Criminal Code, the Narcotic Control Act, theFood and Drugs Act,
the Income Tax Act, the Income Tax Act(Canada), the Bankruptcy Act, the Excise Tax Act, legislation ofany province or territory respecting securities

For Question 7 of PART C:

| This is where you will upload the
i 3 required documents you

prepared in advance, which are:

1 character

B) Copy of your degree of law or -
your transcript showing

| completion of the program

|
|
|
!
A) Two Letters of Good |
|
|
|
|
|

Other documents for articling

If you need to reassign your remaining articles of clerkship to a new solicitor, pl lete and submit the

Assignment of Articles of Clerkship
No Document added yet.

Add Document

If you need to temporarily serve a portion of your articles of clerkship v

plete and add the following document:

Transfer of Articles
No Document added yet.

Add Document

This section MAY be useful to you if you need to amend your articles.

A) Assignment of Articles of Clerkship

Complete this document if you need to reassign your remaining Articles of Clerkship to
a new solicitor.

B) Transfer of Articles

Complete this document if you need to temporarily serve a portion of your Articles of
Clerkship with a temporary solicitor.
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Enter your payment |
information here |

You don’t have to
upload anything here.

We will come back to
the Articles of
Clerkship in Step 10

Other documents for articling

If you need to reassign your remaining articles of clerkship to a new solicitor, pl plete and submit the followi

Assignment of Articles of Clerkship
No Document added yet.

Add Document

If you need to temporarily serve a portion of your articles of clerkship with a temporary solicitor, please complete and add the following document:

Transfer of Articles
No Document added yet.

Add Document

PAYMENT INFORMATION
The prescribed annual fee including applicable taxes (5% GST) was paid by: *
Cheque B

Acheque payable to the “Law Soclety of Nunavut” in the sum of

and cheque #

¥ PART D: DECLARATION OF APPLICANT AND AUTHORIZATION *

I certify that all i ion provided by me in this fon and i provided in with this istrue I Read ca refu”y the two
that any inthe provided in my application could result in the denial of admission as a student-at-

law or enrolment as a member of the Law Society of Nunavut. * - statements and Check
Ih h isi inthe for the Law Society of Nunavut. I

| promise the Society that | will at all times while registered with the Society as a student-at-law faithfully and to the best of my ability perform my 4 the boxeS

obligations as a student-at-law under my articles of clerkship and under the Legal Profession Act, the Rules of the Law Soclety and any code of |

conduct authorized or established by the Executive committee of the Law Society of Nunavut. *

r‘ PART E: ARTICLES OF CLERKSHIP - TO BE SIGNED ON DOCUSIGN

o ish y ication, the LSN i will send you the form by email through the third-party platform
DocuSign.

Please date, complete and duly sign the form directly on DocuSign. O ished, send your form back tothe LSN

[V ipt, the LSN admini will send to the principal by email through DocuSign.

Note: This form will be added to your application, at a later date, once processed by the LSN administrator.

Document
No Document added yet.

............. |

To submit your application, change the state from “Draft” to “Ready to Publish" and click Save.

Current state: _Change to:

Draft

v Draft
Ready to publlsh

Save your application as
Draft and come back to it

DRAFT READY TO PUBLISH
Once you uploaded all
your documents, save
later. your application as Ready

to Publish.

The LSN Administrator will
review your application.
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After you Submit your Online Application:
Articles of Clerkship on DocuSign

STEP 10: Once you have saved your application as Ready to Publish, the LSN
Administrator will send you the Articles of Clerkship by email through the third-party
platform DocuSign.

ssage

10 S8 ew~ M-QF S - &

Mo Archive  Reply ll:lv'ly Forward 8] atrachment Move  Junk  Rules Read/Unread Categorize soulo. Sendto  Insights
o OneNote

Please DocuSign: Admission Sal_Articles of Clerkship (DocuSign).docx

o Law Society of via D i s .
Yo: O Law Society Student

To protect your privacy, some pictures in this message were not downloaded. Down

Law Society of Nunavut sent you a document to review and sign.
REVIEW DOCUMENT

Law Society of Nunavut
administrator@lawsociety.nu.ca

Hello Romy,

Please complete/sign this document (Articles of Clerkship) and send it back to us.
Upon receipt, we will send it to your principal.

Powered by DocuSign

Click on Review Document to access your Articles of Clerkship

STEP 11: DocuSign will ask you to read the Electronic Record and Signature
Disclosure.

Please Review & Act on These Documents wa'
e’ Law Society of Nunavut
Law Society of Nunavut 1 DocuSign
Hello Romy,
CONTINUE OTHER ACTIONS

1 agree 10 use electronic records and signatures.
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STEP 12: Complete the document on DocuSign

Type in directly in the
red boxes

o v, DocuSign

START

Q Q% 8 ¢ 0
Lru-r\mn»vw'l oadr

uvlmmnuruwv
BARREAU DU NUNAYUT

LAW SOCIETY OF NUNAVUT

THESE ARTICLES OF CLERKSHIP I 'l.yd { ] .20 i
BETWEEN:
i Victiore ol
Barrister & Solicitor (The “Solicitor”)
«AND -
Rowy Lecler Jof
Student-at-Law (The “Student-at Law’)

THESE ARTICLES OF CLERKSHIP WITNESS that the parties agree as follows:

Please sign at the bottom of the document:

i Don’t forget to check |
i the box

START

Q Q% 8 & o0

5. Subject to the approval of the Executive Committee of the Law Soclety, these articles.
commenceon 1 e 1 dayot 1 .mDu

on a later date fixed by the Executive Committee of the Law Society.

Solicitor: Date:

a Byaudtholhtbox 1 hereby
certify that | have discussed the contents of this docum~ . with the
Law.

mmmawmnwmwmnw ocument is true.

agree 10 all information included in this do~ _mnent.

mmmmmm 415 the legally binding equiv
handwritten signature.

am [

a aymoddnolh-box | hereby
certify that | have discussed the ~ontents of this document with the
is true.

sr2/2021

B
i
i
g
%
i
T

Adopt Your Signature

Conrm your name. nvtiis. and sgratre

* Raqured
Pt Name
Romy Lecierc

SELECT STYLE

oRAW

(g

this o
UMMMMWWBL ‘l.ﬂlybmwv

i
5%
%

UPLOAD

Change Styte

B, seecing Adct et S | arve Pt P suratoe nd nhan wdl e De s moremertaton o Ty Mrwre and rAes \ 8 Tt wher |

gt T o sy ARG

ADOPT AND SIGN

canceL

3ty g Coreraces - T Aarme a8 4 G M3 RO WSS CF VR
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When you are done, click on Finish.

Enter text FINISH OTHER ACTIONS

Qauwuwese o L]

5. Subject to the approval of the Executive Committee of the Law Society. these articles

commenceon ] .the CJdaysrt [ .20 I:] o

on a later date fixed by the Executive Committee of the Law Society.

Solicitor: Date.

By checking the box, | hereby
« certify that | have discussed the contents of this document with the Student-at-
Law.
« certify that all information provided by me in this document is true.
« agree 1o all information included in this document.
Naxr « Understand that my electronic signature is the legally binding equivalent to my
handwritten signature

sttt

[kml (eelere s/2/201

Student-at-Law: __\—mebessurca Date

By checking the box, | hereby

« certify that | have discussed the contents of this document with the Solicitor.

« certify that all information provided by me in this document is true.

« agree 1o all information included in this document.

o U s that my ignature is the legally binding equivalent to my
handwritten signature.

11 DocuSign © Changs Language - Engien 18) ¥ T Of Use & Privacy ¥ | Gopysight © 2021 Docuign e | VR

You will then receive an email with the completed document. Please make sure to save
it in your own files.

£ 5 [ [ seemg M5 & B E- 4@

e Archive  Weply Reply Forward B) amchment Move ek Rues  AeadiUnesd Categorize Follow Sendt  nwights  Customer
An ™) OneNote. Manager

Completed: Please DocuSign: Admission Sal_Articles of Clerkship (DocuSign).docx

@ Law Society of Nunavut via DocuSign <dse@camail.docusign.net>
To:

i, To protect your privacy, some pictures in this message were not downlosded Download pictures

Your document has been completed

Law Society of Nunavut
administrator @ lawsociety.nu.ca

Al parties have completed Please DocuSign: Admission Sal._Articles of Clerkship
(DocuSign).docx

Hello Rom.

The LSN Administrator will also receive the document, which will be forwarded to your
Principal.

The LSN Administrator will save the final document in your online application once your
principal has signed it.
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After you Submit your Online Application:
Student Articling Plan to send to your Principal

STEP 13: Complete PART A of the Student Articling Plan

You will find the template of the Student Articling Plan under the Required Documents
tab (in the Admission as a Student-at-Law menu).

HOME ABOUT Ut FORTHE PUBLIC FOR LAWYERS STUDENTS-AT-LAW FAQ NEWS CONTACT

» Students-at-Law » Admission as a Student-at-Law

Admission as a Student-at-Law (SAL)

nd f to apply for ads student-at-law are available for download on

Bar Admission Course and

Examinations

this page.

Completed Admission as Student-at-Law applications received by the administrator are submitted to the
members of the Membership and Admissions Committee every 3rd Monday, Consult the for more
Information.

Applications are submitted online
« Tostart your Student-at-Law application, you must create your applicant account
« Torequest the creation of your applicant account, please fill out the and send it to
* Contact us at (867) 979-2330 or if you have any question.
* Once your account has been setup, please refer to the inst nd. bel

# SAL Application process

# Instructions for the Student-at-Law
# Instructions for the Principal
# Required Documents

Electronic Signature Consent Form

The Itis that all parties ived and
understand the implications of electronic signatures.

Both the Student-at-Law principal the Electronic C
LSN administrator.

Copy of your degr your ipt

Two (2) Letters of good character

You will have to provide two (2) letters of good character from reputable and qualified persons, such as a
former employer, professor, coach of supervisor of volunteer activities, which include the following
information:

o The capacity in which the referee knows the Student at Law;

How long the referee has known the Applicant;
 Why the referee belleves that the Applicant Is of good character and
o Atelephone number where the referee can be contacted

o Note: At least one of these letters should be from a person other t
worker

Bt proposed employer of co-

Articles of Clerkship

This Is the agreement between the pr 'and the Student-at-Law

o Note: This documy

Student Articling Plan

This is a statement of the goals of the Principal and the Student-at-Law for the student's article, on the

understanding that the student’s articling nay vary ithough 3
depending upon the available casework and operational requirements of the Principal, and other

unforeseen factors.

Assignment of Articles of Clerkship

The Student at Law form if they W remaining articles of clerkship
t0.2 new solicitor.

Transfer of Articles
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Once you have completed PART A, send it to your principal by email.

Lebenge bPMONME 0adl | NN*LD/I%AC 149
NUNAVUMI

SBOAE < X0/
LAW SOCIETY OF NUNAVUT A%OAS, 0a.P¢ X0A OHO
u en BARREAU DU NUNAVUT Turarut 149

Iqaluit, NU X0A 0HO

Articling Plan Lo an o

Tel: 867-979-2330

Fax: 867-979-2333

Email: administrator@lowsociety.nu.ca
Waebsite: www lawsociety. ny.ca

This articling plan is a statement of the goals of the Principal and the Student-at Law for the student’s articles, on the
understanding that the articling student's articling experience may vary in detail although not in substance, depending
OO T SO CUSUTOTR BT TC Op T SO T TO O OTTOTIS Or (1O T T eI e OO U OO OO THCTors:

PART A: STUDENT-AT-LAW INFORMATION
1. Name
Middle Name(s)

Last Name First Name

2. Place of Residence

PART B: PRINCIPAL INFORMATION

STEP 15: After your principal has completed PARTS B & C, review the information and
sign the document.

Student-at-Law: Date:

[] By checking the box, I hereby

« certify that | have discussed the contents of the Articling Plan with the Principal
certify that all information provided by me in this document is true.
agree to all information included in this document.
Understand that my electronic signature is the legally binding equivalent to my
handwritten signature.

7

\

STEP 16: Once you have reviewed and signed the document, send the final version to
the LSN Administrator.

The LSN administrator will save it in your online application.

R -
! i
i You have now completed all the steps to become a Student-at-law in Nunavut. i
i If you need any assistance, please do not hesitate to contact us ©
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