
 
 

LAW SOCIETY OF NUNAVUT 
 

Admission – Student-at-Law (SaL)  
Process Step by Step  

 
 
 
In this document, we will go through the steps of the admission process.  
 
For extra support, a video was created to help you complete your admission.  
Visit: https://youtu.be/-_cEHKM8HPY  
 
For any preoccupations you may have, please email us at: 
administrator@lawsociety.nu.ca 
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STEP 1: Click on the Student-at-Law tab and choose Admission as a Student-at-Law. 
You will find there all the documents you will need to submit.  
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 2: Send your completed Electronic Signature Consent Form to the LSN 
administrator by email.  

 
 
 
 
 
 
You will find the consent form 
under the Required 
Documents tab.  
 
 
 

 
 
 
 
 
 
 
Once the LSN Administrator receives your completed consent form, you will receive a 
temporary password that will allow you to log into your account.  
 
 

Before Starting 

Note : There is a consent 
form for SaLs and one for 

the principals. Make sure to 
choose the correct one.  

All documentation will be submitted electronically 
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STEP 3: Provide one acceptable identification document with photo to the LSN 
Administrator.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 4: Prepare the 3 required documents in advance. You will be able to submit them 
as part of your online application.  
 
A) Two Letters of Good character  
 
You will find the template of the Letter of Good Character under the Required 
Documents tab (in the Admission as a Student-at-Law menu).  
 
 
 
 
 
  

It should be a government-issued identification document:  
x Dƌiǀeƌ͛Ɛ LicenƐe͕ Health Card, Nunavut General Identification Card 

x Passport 

Option 1: 
Go to the LSN office with the 

original identification 
document. The LSN 

Administrator will make a 
copy. 

Option 2: 
Send a notarized copy by 

mail. 
 

Law Society of Nunavut 
Bldg 917, 3rd Floor, Unit B  

Regular Mailing: P.O. BOX 149 
Iqaluit, NU, X0A 0H0 
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Cheque payable 
to the Law Society 

of Nunavut
Electronic 

Money Transfer
In-person Direct 

Deposit Employer to pay 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
B) Official copy of your degree of law from your university or your transcript 
showing completion of the program  
 
 
 
STEP 5: Prepare your payment for the application and admission fees. 
 
In your online application, please inform the LSN Administrator your preferred method of 
payment. 
 

Your choices are: 
 
 
 
  

What you will need to do: Find 2 reputable and qualified people (such as a former 
employer, professor, coach or supervisor of volunteer activities) to complete the 
Letters of Good Character. 
 
Each Letter needs to demonstrate :  

x The capacity in which they know you;  
x How long they have known you;  
x Why they believe that you are of good character 

Each Letter needs to include a telephone number where the referee can be 
contacted.  

Note: At least one of these letters should be from a person other than your 
proposed employer or co-worker.  

 

You will have to provide 
the cheque number. 

 

You will have to provide 
the emplo\er¶s name. 
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Make sure to check the correct payable fees under the Fees and Payments tab (in the 
Admission as a Student-at-Law menu). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 6: Go to the LSN website and log in to your account.  
 
Use your temporary password.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

Start your Online Application 
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STEP 7: Enter your email address and your temporary password. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 8: Update your password to something you will remember.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Once logged in, you will see a dashboard.  
DŽn͛ƚ fŽƌgeƚ ƚŽ ƌead caƌefƵllǇ ƚhe inƐƚƌƵcƚiŽnƐ. 

Note : Google Analytics 
help us track the website 
traffic and come up with 

relevant stats. 



 

 6/13 

STEP 9: Start your Student Application. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

You will now enter in your 
ONLINE STUDENT APPLICATION 

If ǇŽƵ haǀen͛ƚ gƌadƵaƚed Ǉeƚ͕ ƉƵƚ ǇŽƵƌ 
expected graduation date.  

If you are not a member of other law 
ƐŽcieƚieƐ͕ dŽn͛ƚ ǁƌiƚe anǇƚhing heƌe͘  

If you check yes,please 
provide more details 
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This section MAY be useful to you if you need to amend your articles.  
 
A) Assignment of Articles of Clerkship  
 
Complete this document if you need to reassign your remaining Articles of Clerkship to 
a new solicitor.  
 
B) Transfer of Articles  
 
Complete this document if you need to temporarily serve a portion of your Articles of 
Clerkship with a temporary solicitor.  
 
 
 
 

If you check yes, a  
text box will appear 

allowing you to 
provide more details. 

For Question 7 of PART C: 
This is where you will upload the 
3 required documents you 
prepared in advance, which are:  
 
A) Two Letters of Good 
character  
 
B) Copy of your degree of law or 
your transcript showing 
completion of the program  

 

YŽƵ dŽn͛ƚ haǀe ƚŽ 
upload anything here.  

 
We will come back to 
the Student Articling 

Plan in Step 13  

You will be able to come back to your application throughout your articles 
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Enter your payment 
information here  

Read carefully the two 
statements and check 

the boxes  

YŽƵ dŽn͛ƚ haǀe ƚŽ 
upload anything here.  

 
We will come back to 

the Articles of 
Clerkship in Step 10 

 

DRAFT 
Save your application as 
Draft and come back to it 

later. 

READY TO PUBLISH 
Once you uploaded all 
your documents, save 

your application as Ready 
to Publish.  

 
The LSN Administrator will 

review your application. 
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STEP 10: Once you have saved your application as Ready to Publish, the LSN 
Administrator will send you the Articles of Clerkship by email through the third-party 
platform DocuSign.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Review Document to access your Articles of Clerkship  
 
 
STEP 11: DocuSign will ask you to read the Electronic Record and Signature 
Disclosure. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After you Submit your Online Application:  
Articles of Clerkship on DocuSign 
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STEP 12: Complete the document on DocuSign 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Please sign at the bottom of the document:  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Type in directly in the 
red boxes   

DŽn͛ƚ fŽƌgeƚ ƚŽ check 
the box 
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When you are done, click on Finish.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You will then receive an email with the completed document. Please make sure to save 
it in your own files.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The LSN Administrator will also receive the document, which will be forwarded to your 
Principal.  
 
The LSN Administrator will save the final document in your online application once your 
principal has signed it.  
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STEP 13: Complete PART A of the Student Articling Plan  
 
You will find the template of the Student Articling Plan under the Required Documents 
tab (in the Admission as a Student-at-Law menu).  
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

After you Submit your Online Application:  
Student Articling Plan to send to your Principal 
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Once you have completed PART A, send it to your principal by email.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STEP 15: After your principal has completed PARTS B & C, review the information and 
sign the document.  
 
 
 
 
 
 
 
 
 
 
 
 
STEP 16: Once you have reviewed and signed the document, send the final version to 
the LSN Administrator. 
 
 
The LSN administrator will save it in your online application.  
 
 
 
 
 
 

You have now completed all the steps to become a Student-at-law in Nunavut.  
If you need any assistance, please do not hesitate to contact us  


