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Admission – Student-at-Law (SaL)  
Process Step by Step  

 
Principal’s Role in the Process 

 
 
 
In this document, we will cover your role as principal in the admission process. 
 
For extra support, a video was created to help the Students-at-Law complete their 
admission.  
Visit: https://youtu.be/-_cEHKM8HPY  
 
For any preoccupations you may have, please email us at: 
administrator@lawsociety.nu.ca 
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STEP 1: Click on the Student-at-Law tab and choose Admission as a Student-at-Law. 
You will find there all the documents you will need to complete.  
 
 
 
 
 
 
 
 
 
STEP 2: Send your completed Electronic Signature Consent Form to the LSN 
administrator by email.  
 

 
 

 

 

 

You will find the consent 

form under the Required 

Documents tab.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

Before Submitting Documents 

Note : There is a consent 
form for SaLs and one for 

the principals. Make sure to 
choose the correct one.  
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2 Letters of Good 
Character

Law Degree 
Transcript

Articles of 
Clerkship

Student Articling 
Plan

The SaL will already have completed their online application and provided the following 
documents:  
 
 
 
 
 
 
As the principal, you will need to go over and complete two documents:  
 
 
 
 
 
 
 
 
 
 
Once they receive the SaL’s online application, the LSN administrator will send the 
document Articles of Clerkship by email to the SaL through the third-party platform 
DocuSign.  
 
The SaL will then complete and sign the document through DocuSign. 
 
 
STEP 3: Sign the document Articles of Clerkship on DocuSign.  
 
You will receive the updated version of your SaL’s Articles of Clerkship by email.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Click on Review Document to access the document. 
 
 

FIRST DOCUMENT  : Articles of Clerkship on DocuSign 
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STEP 4: Sign the document on DocuSign 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
When you are done, click on Finish.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Don’t forget to check 
the box 



 

 4/6 

You will then receive an email with the completed document. Please make sure to save 
it in your own files.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The LSN administrator will also receive the document. They will save it in the SaL’s 
online application.  
 
 
 
 
 
 
STEP 5: Your SaL will have completed PART A of the Student Articling Plan. Complete 
the rest of the document.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SECOND DOCUMENT : Student Articling Plan  
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STEP 6: Once you are done, send the updated document back to your SaL. 
 
Your SaL will review the information and sign the document.  
 
 
Once the SaL have reviewed and signed the document, they will send the final version 
to the LSN Administrator. 
 
The LSN administrator will save it in the SaL’s online application.  
 
 
 
 
 
 
 
 
 
 

You have now completed all the steps you have to take as a principal.   
If you need any assistance, don’t hesitate to contact us  

Don’t forget to 
electronic sign the 

document.  


